L A H OR E

A MER I C A N

S CHOOL

ELEM ENTARY

HANDBOOK

1

L A H OR E

2

A MER I C A N

S CHOOL

ELEM ENTARY

HANDBOOK

L A H OR E

A MER I C A N

S CHOOL

ELEM ENTARY

HANDBOOK

Elementary School
Parent and Student Handbook 2019-20
The Lahore American School
15 Upper Mall, Canal Bank, Lahore, Pakistan
Telephone: 3576-2406-8, 3576-2334, Fax: 3571-1901
Email: las@las.edu.pk Website: www.las.edu.pk

3

L A H OR E

A MER I C A N

S CHOOL

ELEM ENTARY

HANDBOOK

Vision Statement
“ Lahore American School graduates have a rich understanding of essential knowledge
and skills and the capability and desire to engage new learning utilizing the LAS Five
Applications for Learning. With this preparation and with the support and guidance of
the graduates who have gone before them, Lahore American School graduates have
the character, courage and commitment to positively change the world.”
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Superintendent’s Message
A warm welcome to all our LAS elementary families.
It’s both an honor and privilege to serve in the
capacity as Superintendent of Lahore American
School. Lahore American School has a long and
proud tradition as a school of excellence. Our
Mission Statement is a reflection of our excellence:
•
•
•
•
•

Igniting a Passion for Learning
Building our Community
Connecting to the World
Preparing for the Future
Realizing our Potential

The ES Handbook provides our families and
students with current information pertaining to our
elementary school, including academic programs, sports and extracurricular activities. I
encourage all our families to familiarize themselves with the contents of this handbook.
Should you have any inquiries or require any clarification, it is recommended that you
contact the school Principal at your earliest convenience.
We are a close-knit community at Lahore American School, where we are all working
together for our children to be successful. Our teachers are loving, compassionate, and
encourage our students to perform at very high academic levels. We have high academic
expectations of our students and celebrate their successes with them.
The LAS academic curriculum is extensive in its offering. A standards-based curriculum
is used at Lahore American School. We use the Measure of Academic Progress (MAP)
testing for reading, language usage, math, and science (grades 3 through 5) in addition to
internal and external assessments to ensure our Common Core State Standards curriculum
are being taught, learnt, and retained.
To be truly exemplary we need to have an organizational culture that is well defined and
deliberate. LAS provides a comprehensive activity program to meet the different needs
and interests of students. Among some of the extracurricular activities are: sports, drama,
speech contests, spelling bees, ballet, Scouts, Arts week and Pakistan Culture Day.
We value communication at LAS. You are encouraged to contact us at any time.
Yours in Education,

Dr. Robert R. Fielder
Superintendent
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Principal’s Message
IIt is with great pleasure that I welcome you to Lahore
American School for the 2019-2020 school year.
The LAS Elementary School is a wonderful learning
community, where our decisions are based on what
is best for your child. We believe that each of us is
unique and that we all learn in a variety of ways.
Our team of talented and experienced educators
is dedicated to fulfilling the school mission: Igniting
Passion for Learning, Connecting to the World,
Building our Community, Preparing for the Future,
and Realizing our Potential.
The American Common Core and AERO Standards
provide the foundation of our rigorous curriculum,
which will prepare our students for higher learning.
At LAS, we focus not only on the core subjects of literacy, mathematics, science and social
studies, but we also encourage our students to explore the arts, technology, physical
education and Urdu.
At LAS, we believe that communication between home and school is of the utmost
importance and is essential to student success. We are committed to communicating with
our community in a variety of ways, including the website, the Friday Flash, and weekly
updates from classroom teachers.
I look forward to sharing a fun-filled year of learning with you and your child.

Nadine Savage
Elementary School Principal
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School Hours
Start
Preschool					 8:00 am
Pre-Kindergarten to Grade 5
7:40 am
Lunch/Recess
Kindergarten to Grade 2
Grades 3 to Grade 5

12:00 – 12:30 pm
12:30 - 1:00 pm

Dismissal
Preschool
Pre-kindergarten
Kindergarten to Grade 5

12:00 pm
12:30 pm
2:55 pm

Friday Dismissal
Preschool - Grade 5

12:20 pm

The assigned school gate for elementary will open at 2:45 pm. Please pick up your child
punctually between 2:55 and 3:05 pm. Only those students participating in a sponsored after
school activity may stay beyond 3:05 pm after which time students will be unsupervised.

Closing of School
Parents will receive an SMS message in the event of an unscheduled school closing.
(Please provide accurate contact information).

Leaving School Grounds Early
LAS is responsible for your child when he/she is on campus. Please help us keep your child
safe by following the procedures described below for leaving campus
The following system will be used when a child is to be excused early:
• Parents are asked to send advance notification to the classroom teacher
• Parents should obtain a gate pass from the office. Parents should wait for their child
in the Elementary School Office. The student will be requested to come to the office
to meet his/ her parents
• Drivers, maids or others sent to collect children from school must have the student’s
identity card and written permission must be provided by the parent. Maids and
guards are not allowed on campus.
No student may be on campus unless they are under adult supervision.
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Overview

Lahore American School (LAS) is an independent co-educational day school which offers
a US based educational program from preschool through to grade 12 for students of all
nationalities. LAS was founded in 1956 to serve American students overseas. Since then,
LAS has developed into a highly recognized international institution following an American
college preparatory curriculum. LAS has been accredited by the Middle States Association
of Colleges and Schools since 1984. Selective admission is based on prior academic
achievement, standardized test scores, an admissions test, recommendation and a
personal interview. There are limited provisions at LAS for students who have specialized
educational or social/emotional needs.
Organization
LAS is governed by a seven member Board of Directors elected for two year terms by
the Lahore American Society. The American Ambassador to Pakistan also appoints a
Department of State member to the LAS Board of Directors. Membership in the Society is
automatically conferred on the parents or official guardians of children enrolled at LAS. LAS
is also registered with the Ministry of Education of Pakistan.
Facilities
The school is housed on a four and a half acre campus which includes an elementary
playground, sports field, heated swimming pool, cafeteria, snack bar, Media Center
containing 20,000 volumes, modern science and computer laboratories, art rooms,
music room, three computer labs, a technology access lab, and an infirmary. The
classrooms are spacious, well equipped and fully air conditioned. There is also a multipurpose facility which includes covered basketball courts. A Theater Arts Building with
seating capacity for 350 people caters to school activities, presentations, lectures, and
school community meetings.
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Faculty and Staff
The faculty, like the student body, represents a variety of nationalities. Most of the teachers
are from the United States, Canada, or Pakistan. A typical elementary teacher has a
Master’s degree or its equivalent and many years of teaching experience with elementary
aged students. Each homeroom also has a Teaching Assistant (TA). A typical TA has a
minimum of a local Bachelor’s degree, although many have advanced degrees.
Special
subject
teachers
teach art, physical education (PE), Urdu, information
communication technology (ICT), music and English as a Second Language (ESL). These
teachers are specialists in their respective fields.
Calendar
LAS is in session for approximately 180 days per school year. The elementary school year
is comprised of three trimesters. In 2019-2020- the trimesters will be divided as follows:
•
•
•
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Trimester 2
Trimester 3
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16 November to 27 February, 2020
28 February to 29 May, 2020

L A H OR E

A MER I C A N

S CHOOL

ELEM ENTARY

HANDBOOK

General Information
Activities
The school will endeavour to sponsor a suitable number of extracurricular activities if
adequate adult sponsorship is available. School related activities may include the following:
• Assemblies
• Field trips
• Music performances
• Pakistani Culture Day
• Winter Carnival
• Special projects
1. Fine Arts Festival
2. SAISA (swimming and track and field) 5th Grade
3. SAISA west (all events) 5th Grade

After School Activities Program
LAS offers an after school activities program Monday through Thursdays from 3:00 pm to
3:45 pm. Some after school activities are offered on Saturdays. A variety of sports and clubs
will be offered periodically throughout the year. If a student elects to participate, parents
must provide transportation at the appropriate departure times.
Ban the Bottle
Disposable water bottles are not allowed on school campus. Students must bring a refillable
water bottle from home. LAS is committed to making the world a “greener” place. Bottled
water is available at several locations around campus and there are more dispensers in
the elementary area, so students can refill their water bottles. A LAS refillable water bottle is
available in the school store.
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Attendance
Regular daily attendance of all students is strongly encouraged by the policies of the
Lahore American Society School. Students who are absent from school, whether for
excused or unexcused reasons, will be expected to make up all missed academic work
to every extent possible. The teachers will provide reasonable assistance to students in
making up missed work.
Students who are absent from school for reasons other than those listed below will have
their absences declared unexcused. Students who are chronically absent from school for
unexcused reasons will be referred to the principal.
Excused absences are limited to the following:
• Illness
• Family emergencies
• Religious holidays
• Absence from town (when prior approval from the principal is granted)
Student Attendance Expectations
It is the belief of the Lahore American Society School Board of Directors, Administration, and
Faculty that attendance is an important aspect of student learning. Regular attendance
is essential for learning, receiving feedback, asking questions, receiving course material,
developing social skills, participating in extracurricular activities, and for increasing student
responsibility and accountability. Attendance in all classes is expected and students are
responsible for being in class on time, prepared, and ready to learn.
Punctuality
Punctuality to school and to all classes minimizes disruptions to instruction. It is imperative
that students leave home with a good margin of time to ensure that heavy traffic and
other such situations do not cause them to be late to school at the beginning of the day.
Attendance Procedure and Penalties
• If a student is to be absent, the parent or guardian must notify the Elementary Office
Coordinator via email (esattendance@las.edu.pk) by 7:30 a.m.
• Students in grades Kindergarten through Grade 5 who arrive to class after 7:45 must
pick up a tardy slip from the Elementary Office. The time of each tardy will be recorded
in the attendance record by the Elementary Office Coordinator. Teachers will not allow
tardy students to enter without a tardy slip.
• 85% attendance in elementary school per trimester is required in order to earn a passing
trimester grade. In the case that 85% does not equal a full number of days, the number
will be rounded up to the next whole number. Students who do not meet the 85%
attendance requirement may/may not be promoted to the next grade.
• Students who are tardy to class fifteen minutes or more will be marked absent for half
a day.
• Every three tardies within the first fourteen minutes to class will be recorded as one
absence.
• Students who do not meet the 85% attendance requirement due to extenuating
circumstances will be evaluated on an individual basis by the Principal and
Superintendent.
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• Chronic tardiness is a form of noncompliance with a basic school expectation. If this kind
of behavior continues, a student jeopardizes their school standing and participation in
extracurricular programs.
Obligations of Students Arriving Late or Leaving During School Hours
• Coming to school late or leaving early does not exempt students from tests or assignment
due dates. Students are responsible for contacting teachers to ensure they meet all
class obligations.
• Students arriving late or leaving early must submit assignments, collect assignments and
make arrangements for when to take make up tests, quizzes or assessments before
leaving campus at the end of the day.
• If students are in school for any period of time they are responsible for completing all
work due on that day.
• Students who are absent the day an assignment or project is due should submit it on
time electronically, or send it to school with a sibling, parent, or driver in the case of
hard copy assignments.
Appointments, Unplanned and Planned Absences, and Extended Holidays
Parents/guardians are strongly encouraged to arrange all non-emergency appointments
after school, on weekends or during the summer or school holidays in order to minimize the
loss of time for learning. Parents must inform the Elementary Office Coordinator in writing
at least two days in advance should the need arise to schedule such appointments during
the school day.
Any unavoidable absence caused by an embassy appointment should be documented
by submitting an appointment receipt to the Elementary Office Coordinator immediately
upon return to school.
Absences due to illness will not exempt the student from the 85% attendance requirement
regardless of the submission of a doctor’s note or receipt.
Absences due to extended holidays or family obligations will not exempt the student from
the 85% attendance requirement regardless of the nature of the event.
Students who anticipate a prolonged absence from school must make an appointment
with their teachers 5 school days in advance in order to receive the assignments and to
set due dates for completing all assignments due while away. Students are expected to
access Google Classroom/Google Sites to assist in keeping up with class studies.
For any type of absence, parents/students are responsible for obtaining assignments and
submitting them as per deadlines set by the teacher.
Absenteeism and Make up Work
Students who miss school for any reason must check their Google Classrooms/Google Sites
for updates on missed work and assignments. Students who miss school are responsible
for any work posted that day in the same manner as if they had attended school. If the
student misses an in-class assessment due to an absence, s/he/parents must meet with
the teachers of the classes missed on the day the student returns to school to make
arrangements to complete all work. Work not completed within the time limit established
between the student/parent and teacher will not be accepted.
If a student/parent needs to pick up a book or study materials, they should notify the
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elementary school office to arrange for them to be picked up. The office will facilitate
collection of the necessary materials which can be picked up in the elementary office or
at the main gate.
Absenteeism and Extra-Curricular Participation
Students absent for the instructional day may not participate in an extracurricular or schoolsponsored activity that day. This applies to weekend activities if the student misses class on
Friday. Students who check-out of school during the day due to illness may not return that
day for extracurricular or school-sponsored activities. If a student is not in school for the
academic day, they are not to come on campus at the end of the day for any reason.
Instead, they should stay home to get healthy. Students absent on a Friday will have this
provision extended until s/he has returned to classes.
Students absent due to school-sponsored events will be expected to submit work prior to
departure or upon return to school in accordance with the deadline established with the
teacher.
Tardy policy
In addition to attending school daily, students are encouraged to arrive by 7:30 a.m. each
day and stay until the end of the day. Missed time is a lost opportunity for the instruction
that begins the school day. Arrangements for regular appointments, private music lessons
or other enrichment activities should be made after school hours. Parents should make
every effort to ensure timely arrivals and departures from school. Excessive tardies and/or
early dismissals will result in a meeting with the principal.
Vacations and other extended holidays
Parents are encouraged to arrange vacations to coincide with those of the school.
When this is impossible, parents should realize that any extended absence will be a great
handicap to the student’s academic success and students are required to still meet LAS
Attendance Policy parameters identified earlier in this handbook.
Closed Campus
Parents will receive an SMS text message in the event of an unscheduled school closing.
Please provide the school with your up-to-date and accurate contact information for this
purpose.* (las@las.edu.pk)
Lessons and assignments will be posted on Google Classroom/Sites, our online learning
portal. Students are required to complete assignments as instructed by their teacher
during school closures.
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Behavior
Guidelines and Discipline
The Positive Discipline model guides our approach to discipline. An underlying belief of
this approach is that academic learning happens best within a positive social context.
Much attention is paid at LAS Elementary to helping children develop positive social skills.
Teachers work to:
•
•
•
•
•

Establish a calm, orderly and safe environment for learning.
Foster an appreciation for the role of rules in school.
Help children develop self-control and self-discipline.
Teach children to be responsible, contributing members of a community.
Promote respectful, kind, and healthy teacher-student and student-student
interactions.

In the first few weeks of school, students and classroom teachers create guideline and
establish routines to govern classroom behavior using the Responsive Classroom model.
Teachers and staff engage students in frequent discussion and modeling of what these
guideline mean in all settings.
When students forget the rules, reminders and time-outs are used. Other logical
consequences - loss of privilege and reparation - are also frequently used. When rules are
repeatedly broken and for certain types of rule breaking, staff will assess the situation and
determine the action and consequence. This may include consultation and involvement
of the principal.
Possible Interventions
•
Time-out
•
Loss of privileges
•
Restitution
•
Proactive conference with student and involved staff
•
Individual oral or written plan
•
Parent conference
•
In-school suspension (in school but not part of normal class and school activities)
When suspension is deemed necessary, parents or guardians will be notified. Suspensions
will be addressed in accordance with policy.
Cafeteria
The cafeteria is available for all students at LAS. Menus for the main entrée meals are
published in the Friday Flash and are on our website. We are committed to ensuring that
your child receives a delicious and nutritious meal in a friendly and caring environment.
The school cafeteria serves a nutritious, fresh lunch daily. Students in lower elementary who
plan to buy food at school must buy coupons. Your teacher will instruct you as to how he/
she handles the coupon purchasing process. Upper elementary students pay by cash. No
advances are permitted.
Classroom Celebrations
LAS believes birthdays are special and therefore all elementary students sing the birthday
song to birthday children during the All Elementary Morning Meetings. We also want to
recognize birthdays in the classroom while still promoting a healthy learning environment at
school. Therefore, we are asking parents not to bring food, other treats, or gifts to celebrate
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birthdays. Let’s make the day special by celebrating birthdays in other ways, such as
reading a favorite book (mum and dad are always welcome to come in and read to the
class), getting a special card from the teacher, wearing a special birthday crown, and of
course, singing “Happy Birthday!”
Food items and birthday gifts will be sent back home, so please leave the sweets at home
but do come to school to help celebrate birthdays and help us promote healthy eating.
Invitations to parties being held outside of the classroom are welcome and can be handed
out at the end of the school day.
Class Teas
Every September, elementary classes hold an open house or “Class Tea”. These are important
events where teachers explain their program in detail. It’s also a social time when parents
get a chance to meet each other. Your teacher will send a letter informing you of the time
and date of the class tea.
Communication
We promote direct communication at LAS. Parents are encouraged to keep in touch
with the teacher and/or administration.
However, appointments should be made
via personal notes, email or phone calls. Classes may not be interrupted. Parents are
encouraged to check the website regularly, check Google Classroom and Google Site on
a daily basis and to use email as the primary mode of communication with teachers.
Several channels of communication with all levels of the organization are available as a
means of keeping parents informed. The Friday Flash is a paperless, weekly school wide
newsletter with articles from each division of the school. The Friday Flash is posted on the
school website (www.las.edu.pk) and emailed to parents each Friday that school is in
session. The school’s website is updated regularly and includes information pertaining
to school operations and events. The school will employ SMS communication for important
messages. The LAS APP is also now up and running!
Conference / Appointments with Faculty
Elementary parent conferences are held at the end of the first term and student-led
conferences are held at the end of the second term. However, parents and teachers may
meet at any time during the school year. Parents interested in setting up a conference
should contact the teacher or elementary secretary through email or written message to
book an appointment.
Conflict Resolution
LAS fosters and encourages collaboration between parents and teachers. After all, parents
and teachers both work toward the same goal i.e. maximizing learning. Educating children
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is a complex process. From time to time there may be concerns or issues that need to be
resolved. When and if such occasions arise, parents are requested to communicate with
the person who is most closely associated with the topic or issue. That person is most often
the teacher. Therefore, parents should speak with the teacher before seeking intervention
from a higher authority. The Principal is available when needed. The Superintendent is
available as a last resort.
Counseling Services
Elementary has a guidance counselor. The counselor is available to meet with parents and
students to discuss educational, personal and developmental issues and to coordinate
assistance with the Principal. You are encouraged to make an appointment whenever
the need arises. The counselor will meet periodically with students in a variety of formats
including, large groups, small groups, and issue specific groups.
English Language
As LAS is an American school, and as English is the medium of instruction, every opportunity
to use English must be exercised.
English as a Second Language (ESL)
ESL support is available for students who are new English language learners in the elementary,
middle, and high schools for an additional fee. In addition to intensive out of class instruction,
the ESL department provides students with English support and testing accommodations in
other subject areas. In general, ESL students do not receive instruction in Urdu until they
have gained proficiency in English. The ESL program placement and exit procedures, as
well as the amount and nature of support provided, vary by student and are determined
by a range of assessments administered at LAS.

Curriculum
Literacy
The process of reading and writing begins long before children are reading books and
writing stories. It begins at home when they learn the words to songs and create rhymes,
listen to stories read to them, tell their own stories, engage in conversations with family
members, and draw and write letters in their name. Our goal at LAS is to guide children
through the many stages of literacy development to become eager, independent,
and strategic readers and writers, and competent speakers and listeners. We, like other
exemplary international schools, use the Columbia University also known as the Lucy Calkins
Readers and Writers Workshop Program.
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Reading instruction addresses five important components of reading: phonemic awareness,
vocabulary development, word study/phonics, reading fluency, and comprehension.
Orchestration of these skills builds toward the end goal of reading for understanding. Each
child has opportunities throughout the school day to develop these skills through guided
reading instruction in small groups, shared and independent reading, phonics instruction,
teacher read-alouds, and literature discussions. A wide variety of fiction and nonfiction
books at all levels are available to children.
The process of writing is a powerful tool for thinking and for meaningful communication.
Our instruction of writing, linked to our reading instruction, addresses the skills appropriate
to each stage of the process. Children are encouraged to use their experiences and
interests as topics for writing. Through the writings of published authors, peers, and their own
writing, they become familiar with the different genres such as narrative, informational, and
persuasive writing. They learn the mechanics of grammar usage, spelling, and punctuation,
and practice the skills of revision and final editing.
Because we believe that children need to be fluent readers by the end of third grade, we
recognize the importance of providing additional small group and individual instruction to
many of our students to ensure they meet this goal.
Research clearly shows us those students who read more are better readers and have
higher reading achievement. By reading with your children and asking them to read to you
and to others, you are providing them with opportunities to practice the strategies they are
learning. Together we can teach our children to become eager and independent readers.
Mathematics & Science
Math
Our mathematics curriculum is varied, rich, and rooted in real world problems and
applications. We believe that all our students can be strong mathematicians and confident
problem solvers. Everyday Mathematics is a standards-based mathematics program
developed by the University of Chicago School Mathematics Project. The goals of the
program are for all children to learn to:
•
•
•
•
•

Value mathematics
Communicate mathematically
Reason mathematically
Be confident in their ability to do mathematics
Become mathematical problem solvers

In order to meet these goals, Everyday Mathematics encourages children, working in
small groups or with partners, to share their mathematical thinking and strategies in order
to develop higher-level thinking and problem solving skills. Children are also expected
to master and memorize basic addition, subtraction, multiplication, and division facts by
the end of fifth grade through the use of games and “math box” practice rather than by
traditional drills.
You can support your child’s learning by reading the Everyday Mathematics Home Links or
Study Links that come home most nights with your child. These “links” are a communication
tool between school and home. Talk to your child about the mathematics he or she is
learning, and encourage them to communicate their strategies as they works on their
homework. Mathematics is not a race; help your child to understand that a mathematician
sometimes struggles as they work to solve problems. Working together we can create a
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learning environment where students enjoy and value mathematics.
Science
The elementary school uses the Next Generation Science Standards developed by the
National Research Council and the National Science Teachers Association. Our program is
hands on and inquiry based using manipulatives from FOSS kits to enhance the curriculum.
Students investigate problems in a manner similar to real scientists.
Interactive Arts
The aim of the elementary art program is to provide a positive art experience for all children.
Through use of a wide variety of media, such as drawing, painting, printmaking, sculpture,
ceramics, and crafts, students learn to express themselves in creative and individual ways.
Art reproductions, slides, texts, films, and field trips to local galleries and businesses related
to the arts are used as background for art history and as motivation for art projects.
Projects are designed to help develop problem-solving skills, decision-making skills, verbal
skills, fine and gross motor skills, and eye-hand coordination. Projects are also designed to
stimulate imagination and creativity.
Library and Media
The goal of the library is to foster a love of reading so that books will become a part of
a habit of lifelong learning and pleasure. The LAS Media Center is a resource center for
students, teachers, administrators, and parents. The LAS Media Center offers books,
magazines, newspapers, various dictionaries and encyclopedias, atlases, online books,
and EBSCOHost.
The large selection of fiction and nonfiction books is catalogued on our new user friendly
electronic database, managed by the Follett Destiny Library Manager. The Media Center
subscribes to two major Pakistani English language newspapers and also houses over 40
general interest and professional periodicals that are available for all patrons.
The Media Center resources are available to students and Society Members every Monday
through Thursday, from 7:00 am to 4:00 pm, Friday from 7:00 am to 12:20 pm, and Saturday
from 8:00 am to 12 noon. Books are available for a renewable two week lending periods.
New periodicals are available for overnight checkouts and older periodicals are available
for one week renewable periods at any time. Eight computers with internet access (6 with
printing options) are available for research purposes. Wireless internet access is available in
the Media Center for students with personal laptops.
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Elementary school students are required to pay five rupees for each day their book is past
due. In the event of a lost book, the patron will be responsible for the replacement cost of
the book. Report cards for students with past due books and/or fines will be held until their
account is finalized.
Music
The elementary school music program provides students with the opportunity to experience
music through a variety of activities. During music class an emphasis is placed on meeting
the individual needs of each student. Classroom activities include rhythmic development,
awareness of the singing voice, introduction to the families of instruments, use of rhythm
instrument accompaniment, development of listening skills and creative movement, as well
as the introduction to music of different cultures and various styles of music.
Physical Education
Our physical education program is designed to promote individuals’ movement potential.
Selective activities promote physical fitness, fine and gross motor coordination, timing,
flexibility, strength, and cardiovascular endurance. The program seeks to develop skillful
movement, physical fitness and recreational competency in every child.
Emphasis in the early grades is given to kinesthetic awareness and the acquisition of the
basic locomotor skills. Also, activities that develop eye-hand and eye-foot coordination,
balance, and timing are practiced.
Encouragement of the social skills of sharing, group play, belonging, sensitivity to playmates,
and cooperation are intertwined into these activities. The child begins to learn the rules of
basic games.
Emphasis in the third, fourth and fifth grades advances to include the refinement of body
management skills: (1) The skills of dodging and guarding stationary and moving objects; (2)
The skills of object manipulation and throwing, catching, kicking, and striking; (3) The skills of
chasing, tagging, running, tumbling, and doing rhythmic activities; and (4) The skills needed
for individual and team sports. Social skills that are encouraged include decision-making,
self-confidence, leadership, sensitivity, accepting one’s limitations, group interaction,
sharing responsibility, competition, and fair play.
Students have physical education two times each week. LAS PE uniforms and sneakers as
footwear are required; non-laced or Velcro shoes are best for preschool to kindergarten
students.
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Technology
The elementary computer program focuses on familiarizing students with computer uses
and vocabulary. Instruction is designed to help students recognize computer use as a
processing, research, and learning tool. The addition of the technology lab has increased
the opportunity for all students to use computers for graphics, writing, publishing, and
telecommunication.

Evaluation and Reports
Achievement testing measures what a child is actually doing in a specific subject area,
such as reading and math. The purpose of this testing is to identify areas of strength and
needed improvement, and to develop a better educational program for your child.
Developmental Reading Assessment (DRA)
The DRA is an individually administered assessment of a student’s reading ability. The results
of the DRA help the teacher make data-driven decisions about the learning needs of each
child. In Kindergarten to Grade 2 the DRA is administered three times annually, generally
in August, January and May. In grades 3 to 5, the DRA is administered twice annually,
generally in August and May.
Measures of Academic Progress (MAP)
Students in grades 3 through 9 take MAPs (Measures of Academic Progress) twice a year.
MAPs tests are given to determine instructional levels of students and to measure academic
growth throughout the school year and from year to year in the areas of mathematics,
reading, science and language usage. MAPs are unique computerized tests that adapt
to a child’s individual learning. More specific information can be found at www.nwea.org
Progress Reports
Mid-trimester progress reports may be sent home to commend a student for his/her effort or
achievement. They are also sent home for students who are achieving below grade level
standards. The main purpose is to convey transitional information and to serve as an alert
to parents.
Standards-Based Report Cards
Report cards are sent out each trimester. There are four performance levels descriptors: E,
M, P, and N. These descriptors are not intended to equal a percentage or letter grade.
A score of M means that the student is consistently and independently meeting the standard.
A score of P indicates that the child needs more time and practice before he/she is ready
to meet the standard. A score of N indicates that the child is generally unable to meet
the standard even with teacher guidance and assistance. A score of E indicates that the
student is able to independently and consistently demonstrate the standard AND that the
student is able to go significantly beyond the expected level of performance.
E = Exceeds the Standard
M = Meets the Standard
P = Progress toward the Standard
N = Needs Improvement.
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In order to help the students achieve high standards,

Students Will...

Parents Will...

Teachers Will...

Communicate with parents,
teachers, and peers by
• Asking questions.
• Sharing concerns and
worries.
• Speaking up for their
own needs and wants.
• Telling parents about
their day at school.

Communicate with the
school by
• Attending parent
conferences and
volunteering for other
activities.
• Finding and reading
notices and newsletters
sent home.
• Informing the school
about situations that
impact a child’s life:
illness, death, divorce,
loss of job.

Communicate with parents
by
• Frequently providing
information about what
is being taught in the
classroom.
• Inviting, encouraging,
and reinforcing parent
involvement.

Be responsible for their own
actions by
• Following school rules.
• Completing assignments
on time.
• Taking home school
work, homework, and
school communications.
• Taking responsibility
for daily needs: meals,
hygiene, bedtime,
personal belongings,
and fitness.
• Accepting responsibility
for behavior choices.
• Attending school on
time.
• Organizing and
preparing for the school
day.
• Respecting others and
their property at all times.
Give their best effort by
• Listening and following
directions.
• Working creatively and
cooperatively.
• Using all available
resources.
• Reading outside of
school.
• Participating in school
activities.
• Having a good attitude.
• Being open to diversity
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Provide a home
environment conducive to
learning by
• Establishing and
maintaining a bedtime.
• Setting a time and
place for homework
and offering help when
needed.
• Limiting movie and
TV viewing and
only allowing ageappropriate shows.
• Keeping sick children
home.
• Providing reading
materials and reading
with child.
• Praising child’s hard work
and achievements.
• Having child at school on
time.
• Disciplining their child.
• Guide their child and be
a good role model.
Encourage child to be
independent by
• Listening and talking
with child about his/her
school day.
• Problem solving with
child.
• Expecting child’s best
effort

Provide a positive, safe,
caring environment by
• Giving positive
reinforcement.
• Creating a sense of
belonging.
• Maintaining a
Responsive Classroom
with a Morning Meeting
and classroom rules.
Have high expectations for
each child by
• Encouraging
independence.
• Promoting daily
attendance.
• Academically
challenging each child.
• Understanding and
respecting individual
learning styles and
needs.
Know and articulate content
and curriculum by
• Being organized.
• Being a lifelong learner.
• Using varied and current
teaching methods,
media and curriculum.
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Student Portfolios
Students in Preschool through grade 5 will develop student portfolios. These student
portfolios will enhance and showcase student learning throughout the year and will be
used for student-led conferences. Portfolios will include projects, tests, reflections and other
evidence of student learning. Student Portfolios will be updated throughout the school year.

Student Dress
A student’s appearance is expected to show respect toward their learning, their school,
and themselves, as well as the customs of Pakistan. Dressing and grooming to reflect a
serious attitude toward the achievement of excellence projects a positive image of the
school and lessens disruptions to the learning process. All students are expected to dress
modestly with respect to the cultural norms of Pakistan. * Please note the following is not
acceptable clothing at LAS:
•
•
•
•
•
•
•
•
•
•

Culturally insensitive at LAS
Drug-or alcohol-related jewelry or clothing
Clothing promoting sexist, racist, violent attitudes or which are purposely provocative
Gang-related dress wear
Torn or dirty clothing
Caps or non-religious headgear indoors
Clothing which shows cleavage or underwear
Pajamas
Slippers, beach, or shower footwear
Shorts or skirts any higher than just above the knee

*Leggings and tights are considered undergarments and should have a top that covers
to just above the knee.
*Uncovered shoulders or midriffs and excessively tight clothing are considered immodest
and not keeping within the cultural norms of Pakistan.
Dress Code Procedure
The school stresses the avoidance of extremes and reserves the right to request a student to
change into more appropriate attire, send them home to change, or remove any student
who is not complying with LAS standards of dress. Teachers will assess the appropriateness
of each student’s attire and make a preliminary judgment on suitability. Ultimately, the final
decision for the appropriateness of dress and accessories will rest with the administration.

25

L A H OR E

A MER I C A N

S CHOOL

ELEM ENTARY

HANDBOOK

Retention/Promotion
The Principal, after consultation with the classroom teacher, is responsible for determining
whether a student is promoted at the end of the academic year. In deciding whether a
child should repeat a grade, the principal will consider a number of factors including but
not limited to the child’s progress toward meeting the grade level standards, attendance,
social, emotional and physical maturity.

Facebook / Internet
The legal age for a Facebook account is 13 years of age! Students at the elementary age
are not mature enough for the responsibility of having a Facebook account. It is strongly
encouraged that elementary students not have Facebook accounts. It is the responsibility
of parents to monitor their child’s computer/Internet usage at home.

Friday Dismissals
Many of our students plan play dates on Friday afternoons. To facilitate this, please send
a note to school with your child if he/she is going home with someone else. This saves time
and confusion in the Elementary School Office after school.

Health Office
LAS has a doctor who is on campus from 7:30 am until 3:30 pm Monday through Thursday
and 7:30 am to 12:30 pm on Fridays to provide basic first aid as necessary. If a child
becomes ill or has an accident at school, he/she is taken to the school doctor. If the child
must go home, parents are contacted as soon as possible. Eyesight, height and weight are
checked annually. Head lice is considered to be a serious health problem, and a child
will be required to stay at home until he/she is completely free of head lice. A follow up
inspection will be conducted before a child can re-enter his/her class.

Homework / Independent Practice
Homework or independent practice as some like to call it, communicates to the family
what is being taught in school and helps prepare the student for the next day’s activities. It
provides practice. Children also learn to organize and manage their time and learn to take
responsibility.
It is expected that teachers will assign no more than ten minutes of homework per grade
level. A first grader should have no more than ten minutes of home learning a night; a fifth
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grader should have no more than fifty minutes. When Everyday Math Home Links or Study
Links are sent home, they should be completed as assigned. They are included in the total
time expected per grade. If your child often needs more than the expected time to do his
or her homework, please contact the teacher. Reading at home is an ongoing expectation
that is recognized for supporting success in school. It is expected that either parent(s) will
read with their children each night or the child will read independently, regardless of other
specific homework assignments for 20 minutes.

Insurance
The school does not provide a student insurance program. Parents should consider
maintaining a personal or company related program.

Learning Support Services
Lahore American School seeks to accommodate a range of abilities and interests, but
students must demonstrate average to above average grades for admission. Our school
provides services for children with mild to moderate learning differences. The Learning
Support Program (LS) is designed to help students with learning differences achieve success
in the regular academic program as well as increase each student’s skill level.
In the elementary school, LS students will receive inclusive services in their regular classroom.
Supplemental intensive pull-out services will be available in the following areas:
•
•
•

Phonics
Reading
Math

To qualify for LS services students are referred to the program by a concerned parent,
teachers, and, in some cases, by the student themselves. Teaching and LS personnel
share the responsibility and accountability for the design and implementation of strategic
interventions. Different tiers of interventions will be implemented and monitored before the
student is recommended for a formal psychological evaluation. Eligibility decisions for LS
will be made by the team, and facilitated by the LS teacher. For the qualifying student, a
learning plan will be designed to meet his/her needs by emphasizing strengths, remediating
weaknesses, recommending accommodations and supporting access to the curriculum.
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Instruction in the LS classroom focuses on compensatory skills to assist students in their regular
academic classes and to provide remedial interventions to help improve areas showing
deficiencies, study skills, and organizational skills.

Lost and Found
All lost and found articles are to be turned in to the Elementary School Office on the day
they are found. These items are sent to the “Lost and Found” cupboard near the white
building. Unclaimed articles of clothing are given to charity at the end of each trimester.
Students are discouraged from bringing valuables or large amounts of money to school.
The school is not responsible for lost property. Students may access the Lost and Found
before and after school and at recess.

Parent and Teacher Conferences
Parents are encouraged to maintain communication with teachers. Student led
Parent/Teacher conferences are held at the end of the first two trimesters for the purpose
of educational planning and provide a chance for student to showcase their learning by
reflection. Students and parents are expected to attend. Parents and teachers may also
meet at any other time during the school year. If you wish to meet with a teacher, please
arrange appointments in advance through email or personal notes to the teachers.
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Parents’ Role during Student Pickup under Extraordinary
Circumstances
All traffic in front of LAS will be one way only, moving in the direction from the main gate to
the elementary school gate. When departing, vehicles must carry on beyond the assigned
gate to exit on the main road. Parents may enter campus and report to the ES Office.
An LAS employee will fetch the student and bring him/her to the office. Meanwhile, a gate
pass will be prepared by the office staff and given to the parent or ayah who must show
the pass as they exit the gate.
**Communication and hence overall security is enhanced dramatically when LAS has your
current and correct email addresses and mobile phone numbers of each Society Member.

Parents Who Temporarily Leave the Country
A student must have a parent or designated guardian residing in Lahore and taking
day to day responsibility for the student’s welfare. If parents are temporarily away from
home for overnight or longer, an adult guardian must be given responsibility for the student
and the school notified so we know whom to contact in the event of illness or other matters
requiring attention.

Personal Property
Valuables, such as I-pods, CDs, cell phones and expensive sports equipment,
jewelry and calculators are not to be brought to school unless needed for classroom use. If
such items are brought to school, they should be properly safeguarded by the student. The
school assumes no responsibility for lost or stolen articles.

Phone use
A phone in the Elementary School Office is available for student use in cases of emergency.

Safety Drills
In the event of an emergency during the school day, bells will ring or specific announcements
will be made over the public address system. Drills are reviewed and practiced on a
regular basis. These drills are important to the safety of each child.
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Swimming Pool
The pool is available for use, free of charge, by LAS staff, students and Society Members.
The pool is available from 3:00 pm to 7:00 pm on weekdays unless it has been previously
reserved for school activities. Information regarding pool timings is posted on the pool notice
board. All persons are expected to abide by the rules pertaining to the use of the pool.

Textbook and Supplies
All textbooks, with the exception of tear-off workbooks used in elementary school, are
the school’s property and must be returned at the end of the school year. Students are
responsible for books checked out to them and must pay the book’s total replacement
cost including shipping and handling, in case of loss or damage.
Teachers will provide a list of requested supplies. Students are expected to furnish basic
consumable supplies such as paper, pencils, notebooks, crayons, etc. for use by the student.

Transportation
Please obey the one way street designation on the hours posted. This cooperation is crucial
to a safe and efficient start and end of each school day. Elementary school students
should be dropped and collected at the assigned school gate for their safety.

Tutoring for Pay
LAS staff are prohibited from providing tutoring for pay services to any current LAS student
in any academic or non-academic subject inside or outside LAS facilities, unless authorized
by the Administration.
Professional responsibility requires that all teaching staff make themselves available during
the school day for extra help outside of the regular class periods for the subjects taught. No
reimbursement can be accepted for such extra help.
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Teachers or counselors may recommend to parents, through the Administration, or the
Student Study Team (SST) process, that a student receives tutorial assistance outside of school
hours. It should be made clear that providing such tutorial assistance is the responsibility of
the parents.

Visitors
All visitors must report to the Elementary School Office. Parents are requested not to interrupt
classes in session.

Water
Water coolers are located in several areas around the school. All drinking water is purified
water. Students are strongly encouraged to bring refillable water bottles and not disposable
water bottles.

Withdrawals
Parents who wish to withdraw their child from LAS should initiate the process by written
notice from parents to the Principal. All withdrawals must be initiated in the office prior to
the withdrawal date. Parents are expected to contact the Principal’s Office to make final
arrangements for withdrawal.

Early Withdrawal
A student who leaves school permanently prior to the closing of school will receive
an attendance statement and transcript. The Principal’s Office must be notified. An official
transcript will be sent to a new school upon request, showing all semester grades and credits
that were completed.
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Acceptable Use Policy for Computer and Internet Use
In order to prevent the misuse of these facilities, LAS has set up guidelines for their use.
Penalties and disciplinary actions will be applicable to students who violate the terms of the
LAS Appropriate Use Policy.
• Students are expected to follow all guidelines as stated in the “student behavior”
section of the Elementary School Parent and Student Handbook
• Students are expected to work for the entire class period in a productive manner that
is not disruptive to others
• Students are expected to use school materials with care and will be required to replace
any items that are improperly handled and/or broken intentionally
Computer Users
As a computer user, I agree to follow the rules in all of my work with computers while
attending the Lahore American School. The following activities are not permitted:
• Sending or displaying offensive messages or pictures
• Using obscene language
• Giving personal information to any persons such as complete name, phone number,
address or identifiable photos without permission from the teacher and a parent or
guardian
• Downloading unauthorized files or information of any type and storing on the school
network or computer hard drive
• Damaging or modifying technology equipment, computers, computer systems or
networks
• Violating copyright laws (plagiarism) by using material from the internet and other
sources directly in your work without fully documenting sources (sources table)
• Copying another student’s work
• Using another person’s passwords or sharing your password with others
• Intentionally wasting limited resources
• Employing the network for commercial purposes, politics, gaming, financial gain
or fraud
• Playing computer games or using computer resources unless it is a teacher authorized
activity
Failure to comply with any or all of these guidelines may result in a range of consequences
from the revoking of any or all computer privileges and my result in other disciplinary action
including suspension or expulsion.
In addition, any loss of or damage to technology equipment or data caused by
irresponsible behavior will result in a fine equivalent to the replacement cost of the
equipment.

32

L A H OR E

A MER I C A N

S CHOOL

ELEM ENTARY

HANDBOOK

Acknowledgement of Receipt of Handbook
Please sign and return to your child’s classroom teacher.
I acknowledge that I have received, read and understood my rights and responsibilities as
a student or parent of a student at Lahore American School as explained in the Elementary
School Parent and Student Handbook 2019-2020
Student Name

:__________________________________________________________________

Grade

: __________________________________________________________________

Parent’s Name

: __________________________________________________________________

Parent’s Email

: _________________________________________________________________

Date

: _________________________________________________________________

Student’s Signature : _________________________________________________________________
Parent’s Signature

: _________________________________________________________________

Technology Acceptable Use Policy Form
Please sign and return to your child’s classroom teacher.
I have read the Acceptable Use Policy for Computer and the Internet found elsewhere in this
handbook and fully understand its contents. I understand that my behavior and conduct
are applicable to all aspects of technology use in and around the Lahore American School
and among its students and faculty.
Student Name

:__________________________________________________________________

Grade

: __________________________________________________________________

Parent’s Name

: __________________________________________________________________

Parent’s Email

: _________________________________________________________________

Date

: _________________________________________________________________

Student’s Signature : _________________________________________________________________
Parent’s Signature

: _________________________________________________________________
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Technology Permission Withdrawal Form
I no longer give Lahore American School permission to use my child’s picture and original
work on the LAS website or any other forms of online activities.
Student Name

:__________________________________________________________________

Grade

: __________________________________________________________________

_______: I no longer grant permission for my child’s picture and original work to be used on
the school website, all other forms of online activities and in print publications.

Parent’s Signature

: _________________________________________________________________

Date

: _________________________________________________________________
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Contact Information
Address:
The Lahore American School,
15 Upper Mall, Canal Bank,
Lahore, Pakistan 54000
Telephone: 92 423 576 2406 / 7 / 8
Fax :

92 423 571 1901

Website:

www.las.edu.pk

Facebook:
https://www.facebook.com/LahoreAmericanSchool
Twitter
https://twitter.com/LASOfficial1
@LASOfficial1
Instagram
https://instagram.com/LASOfficial1
@LASOfficial1

35

L A H OR E

36

A MER I C A N

S CHOOL

ELEM ENTARY

HANDBOOK

